
 
 

REGIONAL MUSIC COORDINATOR: MALLACOOTA 

POSITION DESCRIPTION AND HOW TO APPLY 
 

BACKGROUND: 

 
ABOUT MUSIC VICTORIA 

Music Victoria is an independent, not-for-profit organisation and the state peak body for contemporary 

music. Delivering initiatives for musicians, venues, music businesses and professionals, and music 

lovers across all modern genres. Music Victoria provides advocacy on behalf of the music sector, 

actively supports the development of the Victorian music community, and celebrates and promotes 

Victorian music. www.musicvictoria.com.au  

 

ABOUT REGIONAL ARTS VICTORIA 

Supporting the arts in regional Victoria.  

Regional Arts Victoria backs artists and communities across regional Victoria to make, participate in, 

and experience creative work. Regional Arts Victoria is an independent, not-for-profit, membership-

based organisation working in long-term partnerships with every level of government, fostering 

contemporary and innovative regional cultural practice We advise and impact on decision-making 

across multiple portfolios and levels of government. Regional Arts Victoria is the peak body for regional 

artists and arts organisations, and the leading organisation for regional creative practice in Victoria. For 

more visit www.rav.net.au.  

 

EMPLOYMENT POLICY 

Both organisations are united in their acknowledgement of the rich contributions made by people from 

a variety of backgrounds to the Victorian contemporary music scene and our broader arts and culture. 

We are an equal opportunity employer who aim to have a diverse group of people working with us, and 

we strongly encourage applications by First Nations people, people from culturally and linguistically 

diverse backgrounds, people with disabilities and people from the LGBTIQA+ community. We 

understand the needs of people with family and cultural obligations - providing a flexible working week, 

and part-time positions. Our philosophy is based on generosity, empathy, and a commitment to deep 

work satisfaction for employees. We know that this is repaid in retaining committed, passionate staff. 

 

ABOUT THE ROLE 
The Regional Music Coordinator is responsible for the delivery of the Regional Music Development 

Program in Mallacoota This is a 12month pilot program designed to address the needs of musicians, 

music professionals and music communities across regional Victoria. The project is based around 

creating a lasting legacy by empowering locals with the skills, networks and strategies they need to 

recover from the effects of Covid-19 and then to carry that increased capacity into the future – 

ultimately connecting the State through shared experiences and increasing the regional music 

economy.  

 

http://www.musicvictoria.com.au/
http://www.rav.net.au/


 
Specifically, it will address issues around: information sharing, networking and skills development. It will 

also create linkages between different sectors of the music industry including: metropolitan/regional 

industry partnerships, local councils, venues, booking agents, community groups and performing arts 

institutions.  

 

The role will closely with local key stakeholders to support local priorities identified in the first stage 

application process. 

 

KEY INFORMATION 
 

Primary location Mallacoota 

Reporting to Regional Music Manager, Music Victoria;  

Working with Regional Partnership Group, convened by Music Victoria and Regional Arts 

Victoria; Music Victoria and Regional Arts Victoria staff located in Melbourne 

and across Victoria; local partners; external suppliers.  

Position type Part-time, two-days-per-week. 12-month fixed-term contract with a three-

month probation period.  

Salary details $70,000 per annum pro-rata ($28,000) + 9.5% superannuation. The 

successful candidate will be provided with phone, travel and office 

allowances in accordance with remote working expectations. Days to be 

negotiated with the successful candidate. 

Program Budget In addition to the salary, the Regional Music Coordinator will have a budget of 

$10,000 to put towards projects and initiatives that build capacity in the 

region. 

Employment period Monday 19 April 2021 – Monday 18 April 2022 

Applications due 5.00pm on Thursday 1 April 2021 

How to apply Please follow the APPLICATION PROCESS outlined below.  

 

For further guidance, please refer to this online resource, How to apply for a 

job in the arts: http://www.rav.net.au/about/how-to-apply-for-a-job-in-the-

arts/  

 

KEY TASKS 

 
Local leadership and legacy 

• Identify potential community music leaders and advocates 

• Work with local partner organisations to deliver on identified priorities 

• Develop networks and connections for the music sector in the local community, including to 

organisations based outside of the local region and touring circuits 

• Work with local government to understand the need for the music sector as part of long-term 

recovery from the impacts of Covid-19 

http://www.rav.net.au/about/how-to-apply-for-a-job-in-the-arts/
http://www.rav.net.au/about/how-to-apply-for-a-job-in-the-arts/


 
• Develop strategies to better equip the local community to realise the potential of the music 

sector, including support to reach new audiences, connections to tourism bodies, better mental 

health outcomes improving local liveability and/or economic development and job creation 

opportunities 

 

Training and support 

• Enhance the capacity of individuals and organisations in areas such as project development, 

planning and implementation and grant writing skills  

• Design and deliver information sessions and workshops or similar professional development 

programs that support the local music sector 

• Advise other local organisations on the development of professional development opportunities 

such as cultural forums in communities 

 

Shared responsibilities  

• Work with the Regional Partnership Group, local partner and other Regional Music Coordinators 

on initiatives that have a state-wide reach 

• On-the-ground support and advice to Music Victoria and Regional Arts Victoria 

• Provide local awareness and promotion for other Music Victoria and Regional Arts Victoria 

opportunities  

• Provide written reports via the Regional Partnership Group that accurately reflect local issues of 

interest or concern 

• Represent Music Victoria and Regional Arts Victoria at forums, meetings and conferences at a 

regional level 

• Identify and implement continuous improvement processes  

• Contribute to a culture of safe working, collaboration and inspiration  

 

SELECTION CRITERIA 

ESSENTIAL SKILLS AND EXPERIENCE 

1. Experience working in the music sector in a regional context 

2. Strong existing networks in and extensive knowledge of the local music sector 

3. Experience in facilitation of group events, professional development activities and/or workshops  

4. Diverse professional writing skills including electronic communications and reports  

5. Strong planning and time management skills, with the ability to work independently 

 

DESIRABLE SKILLS AND EXPERIENCE 

6. Experience in applying for or delivering funding programs and/or giving advice and support to 

communities regarding funding 

7. An understanding of the need for the music industry to be safe and inclusive for people from under-

represented groups such as First Nations people, people of colour, Deaf/ disabled people, and the 

LGBTIQA+ community.  

8. A self-reflective approach to work, including awareness of one’s position in the world, any privileges 

as well as responsibilities that come with one’s position.  



 
9. Empathy with the goals and philosophy of Music Victoria and Regional Arts Victoria. 

 

 

 

APPLICATION PROCESS  

1. When after reading through this document and visiting our website, you have further questions 

about the role, please call Music Victoria at 03 9686 3411. 

 

2. Your application should introduce yourself, speak to your interest in the position and in working with 

Music Victoria and Regional Arts Victoria, and outline your professional experience (arts and non-

arts). As a guide you should submit:  

• a covering letter  

• a document addressing the Selection Criteria of no more than three pages (see above) 

• a resume or CV including a minimum of two referees 

 

3. If you believe this is the right opportunity for you, then please email your application to 

info@musicvictoria.com.au by 5.00pm on Thursday 1 April 2021. 

 

4. While all applications will be acknowledged by email, only shortlisted applicants will be contacted 

personally, and we appreciate your patience during this time. 

 

5. Interviews will take place on Wednesday 7 April and Thursday 8 April online. If you already know that 

you are unavailable at this time, please mention this in your covering letter. 

 

6. This role has a scheduled start date of Monday 19 April 2021. If you already know that you are 

unavailable for this start date, please make mention of this in your covering letter, and propose an 

alternative start date.  

 

7. If you any need support in completing an application please contact Music Victoria ASAP. 

 


